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0 BeJIeHUH KOJIbHOHU JOKYMEHTALUH.

L. Obuwgue nonoscenusn

1.1 Hacrostmee mosiokerne pazpaboTaHo B COOTBETCTBHH ¢ 3akoHoM P® «O6 obpasosaruiy,
THIIOBBIM MOJI0kKEHNEM 00 06pa30BaTEILHOM YUPEKICHHH, TTpHuKa3a MUHHCTEPCTBA
npocseutenus N 167 o1 27.12.1974 rona «O6 yTBep)KICHHH HHCTPYKIIMU O BEJICHHC LIKOIBHOK
nokymeHTarwny», Yerasa OV, KoekrnBHoro forosopa, IIpasui BHyTpeHHEro pactopsiika
00pa30BaTENIEHOTO YUPEKIEHHS.

1.2 IlIkonbHast TOKyMEHTALMS! — 9TO KOJIMYCCTBEHHAS U Ka4eCTBEHHAs XapaKTepHCTHKA
COCTOSTHUS yueOHO-BOCIIUTATEIBHOM PabOThI M (PHHAHCOBO-X03HCTBEHHBIX OICPALINH,
OCYIIECTBIISIEMBIX 00pa30BaTeNbHBIM yupexieHueM. IloBpiuienne ypoBHs pyKOBOACTBA
06pa3oBaTEbHOIO yUPEKACHHS BO MHOTOM 3aBUCHT OT MPaBUIIBHOTO BEACHNUS LIKOIBHON
JIOKYMEHTAINH, COBPEMEHHON 00paboTKH TePBHYHON HH(OPMAIINH, YIIPOLICHHE y4eTa,
COBITIOIEHNE TIPUHITUIIOB TOCTYITHOCTH M COTTOCTABIMOCTH YYETHBIX JAHHDIX.

1.3 Hacrosiitee TIOJIOKEHHE yCTaHABIINBACT eIMHBIE TPeOOBAHMS K IIKOJIBHOM TOKYMCHTAINH
BOOOIIE, MOPSIOK COCTABIICHHUSI H 0QOPMIICHHS yIeOHO-TIEIAroTHYECKOH JIOKYMCHTAINH,
BeJIeHHUE JIETONPOU3BOJICTBA LIKOJIBI, TEPBIYHOTO (QHHAHCOBOTO W XO3AHCTBEHHOTO yIETa.
VCTaHaBIMBAIOTCS CPOKH XpaHEHHUs! JOKYMEHTOB. BEITIOIHEHHE MIKOJIOH BO3JIOXKCHHBIX Ha Hee
GYHKUMH U pe3yiibTaThl ee IS TEBHOCTH OTPAXKAIOTCs B CIICHHMATBHBIX TOKYMCHTAX, CBA3aHHBIX
C TUIAHUPOBAHMEM YIeOHO-BOCTTHTATENILHON PabOoThl M OCYHIECTBIIEHUEM XO3SHCTBCHHBIX
MEpOTIPHSITHIL, BeleHHeM YdeOHO-TIe1arorHuecKoro yueTa, OpraHu3alneii 1e0npon3BoaACTBa
IIKOJTBI, 06ECTIEYEHHEM TIEPBHYHOT0 OYXTaNTepCKOro yueTa, COCTABIEHHEM CTATHCTHYCCKON
oruetHOCTH. CTATUCTHYECKHE OTUETHI COCTaBIsAOTCsS B OY Ha OCHOBAHWH BEIYIIETOCS B HUX
MIEPBUYHOTO y4eTa. Y CTAHABIMBAIOTCS CPOKM XpaHeHHUs JIOKyMeHTOB. [py 5TOM B HessiX
y06CTBA BBEIEHbI COKPAIIIEHHS], HAIPUMEP: JOKYMEHTBI TTOCTOSHHOTO XpaHenus - [1X;
JIOKYMEHTBI BpeMEHHOT0 XpaHeHns - BX-3 (cpox xpanenus 3 roaa). B ITonoxennn
pacCcMaTpHBAKOTCS JIOKYMEHTBI, CPOK XPaHEHHS KOTOPBIX HE MEHEE OJTHOTO rofa.

1.4 TlIkobHBIE TOKYMEHTHI TOJKHBI 0OPMIATECS CBOCBPEMEHHO, YETKO, pa3bopunBo, 6e3
TTOIYMCTOK, TOMAPOK, BHI3BIBAIONIMX COMHEHHS! B IPABHIIHOCTH BHECEHHBIX [TAHHBIX. 3alliCH B
JOKYMEHTAX BEJYTCsl PYYKOM OJHOTO BETA (Y€PHOH MAapuKOBOM) UK B HAIICYATAHHOM BHIE.
Oumbka, JTOMyIIeHHAS B TEKCTE WITH HH(POBBIX JAHHBIX JOKYMEHTA, UCIIPABIISICTCS
CreyIomMM 06pasoM: oGO YHbIE CT0Ba HIIN LIH(PBI 3a4EPKIBAIOTCS TAK, YTOOBI MOXKHO OBLIO
MpOYECTh 3a9EPKHYTOE, & CBEPXY IMUIITYTCsl YTOUHEHHBIE JaHHbIE. Bce BHECCHHbIC HCTIPABIICHNUS
JIOMKHBI GBITH OTOBOPEHBI M 3aBEPEHBI TIOITHCMHU JIHIL, OQOPMIBIINX JOKYMEHT. 3a
JIOBEPEHHOCTD CBEJIEHMNH, COJEPIKALIMXCS B JOKYMEHTaX, ¥ 100pOKaveCTBEHHOE HX 0popMIICHIE
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I1. Yueono-nedazozuueckas 00OKyMeHmMayua

VeBHo-MeNaroriueckas J0KyMEHTaIHS [IKOJIEI COCTOUT 3 apaBUTHON KHHTH 3aiCH

YUAIIXCS, JIMUHBIX JET YHAHXCst, KITACCHBIX JKYPHAIIOB, JYPHAIOB (aKyTBTATHBHBIX 3aHATHH,

JKyPHAIIOB I'PYIIIT IPOUIEHHOrO JHS, KHUTH yieTa GIAHKOB ¥ BBLIAUN ATTECTATOB O CPE/IHEM

(mosiHOM) 00pa3oBaHWM, KHUTH y4eTa GIIAHKOB M BbLIAYH aTTeCTaToB 00 OCHOBHOM 00LIeM

06pa3oBaHNY, KHUIH y4eTa 30JI0ThIX Mejasieit '3a OTJIMYHBIE YCTIEXH B YIEHUH, KHUTH

[IPOTOKOTIOB MEArOTHHYECKOTO COBETA WIKOJBI, KHUTH MPUKA30B, KHHIH ydeTa JIMIHOTO COCTaBa

Mearori4ecKnX paboTHUKOB.

YKa3aHHbIE BBIIE JOKYMEHTBI, KPOME JTHUHBIX JIEJ YHALIHXCS, KIACCHBIX JKYPHATIOB, XKypHAJIOB

(aKy/TbTATHBHBIX 3aHSTHI, XKYPHAIOB TPYIIT IPOJUICHHOTO JHS, TPH CMEHE JIMPEKTOPA TIKOJIBI

06513aTeTBHO MePSIAIOTCS T0 aKTy. AKT MOJTICHIBACTCS OBIBIITMM JIHPEKTOPOM H BHOBb

HA3HAYEHHBIM, a TAKKE MPEeICTABUTENIEM PAHOHHOTO OpraHa yIpaBJICHHs 00pa3oBaHus,

TPUCYTCTBYIOUMMH [PU IEpeaade.

B mikose UMeeTes JOKYMEHTAIMs 110 YUeTy U IBHKCHHUIO TeTell MKOIBHOTO BospacTa oT 6 1o 18

JIeT BKIIOUUTETBHO, TIPeyCMOTPEHHAs HHCTPYKIMAMH 110 yHETY JIeTel, MoUIeKaIIMX

00y4EHHIO.

B Jie/tax MKOIbI XPAHSTCS HHCTIEKTOPCKHE AKTHI, TOKITAHbIC 3AITHCKH MM CITPABKI.

JIOKyMEHTHI O BBIYCKHBIX H MEPEBOIHBIX IK3aMEHAX (IPOTOKOJTBI K3aMEHOB 3 KyPC OCHOBHOH

W CpejtHeit IIKOJTBI, BEOMOCTH TOIOBBIX, 9K3aMEHAIHOHHBIX M HTOTOBBIX OLICHOK, TEKCTBI

[IHCBMEHHDIX 3K3aMeHAIFOHHBIX Pa0OT YHaIMXCsl) XPaHATCs B LIKONC TATh JICT.

1.0 Begennn aapaBUTHONH KHUIH 3aIHCH y4almuxcsl.

Bejienne andaBuTHON KHUIH 3AMTACH YHALIHXCs OCYIECTBIIACTCA, HEXOILA 13 «YKazaHuH K

BEICHMIO al(aBUTHON KHUTH 3aIHCH yHalXCsD).

1. AnQaBuTHas KHUTA YUalIHXCs SBISETCS OCHOBHOM NEPBHHYHOTO yuéTa yJammxcs, XpaHuTes B
KaGuHeTe ceKpeTapst Kak JIOKyMEHT FOCYy/1apCTBEHHOTO 3HAUCHHMS 1 TIPH CMEHE JpeKTopa
IKOJIBI TIepeaéTest Mo aKTy.

2. OTBETCTBEHHOCTD 32 BEACHNE AN(DABUTHON KHUTH YUAIIMXCs BO3JIATAETCS M0 MOPYHICHHIO
JMPEKTOPA MIKOJIBI Ha OIHOTO M3 PAOOTHHMKOB IIKOJE! (cexperapsi).

3. B KHUTY 3aITMCHIBAIOTCS BCE YUAIMEcs MKOIbl. EXeroso CrucoK TIOMOJTHSIETCS 3alTCHIO
YYAIIEXCs HOBOTO MPHEMA. Y Jallluecs 3aHOCATCs B CIIHCOK B andaBUTHOM TIOPSIZIKE,
HE3aBHCHMO OT KJIACCOB, B KOTOPOM OHH ydarcs. st Kax 101 GykBbI axdaBuTa OTBOIUTCH
OTIeTBHbIE CTPAHUITB | 110 KaKJIOH OYKBE BEETCs CBOS MOPAKOBAsS HYMEPALH.

4. TIopsiAKOBBIA HOMED 3aIMCH YHAIXCsT B AndasuTHOI KHHTE SBIISCSTCS 0OJHOBPEMCHHO
Homepom Jluuroro nena yuarerocs. Ha JIM4HOM JeJie YUeHHKa STOT HOMEp TTPOCTaBIsSeTCs B
e apo6u. (mprumep Nel5/K . D10 o3HauaeT, 4To yuarmifcs 3aHeceH B AQABHTHYIO KHUTY
o HoMepom 15 Ha cTpanuie ¢ OyKBO# «IKn.

5. B andaBuTHOH KHUTE BEIYTCs 3alMCH O BBIOBITHH yYaLIErocst W3 MIKOJIBI B CBA3H C
TIepee3/IoM Ha JPYroe MecTo KHUTEJIbCTBA, B APYTYIO LIKOITY, B CBA3H € OKOHYaHWEeM CpeTHeR
(1OJTHOTT) TIKOJTBI HITH OCHOBHO (€CITH HE GyIeT POIOIKATh OOYUICHHE B LIIKOJIE)
IPOM3BOIATCS 3AITHCH B ATIQABUTHYIO KHHTY € yKa3aHUEM MpHIHHEL BBIOBITHS, Ne 1 IaThl
TpHKa3 TMPEKTOPA IKOIbI O BbIOBITHH YHEHUKA W3 LIKOJIBI.

6. BpemeHHOe NpeKpareHie yHeOHbIX 3aHsITHH (HarpuMep, 110 GOJIE3H, Ha JICUCHHE) B
AndaBUTHON KHATE HE OTMEYAETCSL.

7. Ecnu paree BHIOBIBIIMHA YHEHUK, YXOL KOTOPOTO o(opmiieH IIprkasom i 3alMChiO B
ANGaBUTHOM KHWTe, BO3BPAIIAETCS B IIKOJLY, TO €r0 HAJI0 3aMHUCATh Kak BHOBD MOCTYIIMBIIETO,
arp. «JlaTa MOCTYTICH s B IIKOTTY» YKa3aTh 14Ty BO3BPALICHUS yHCHIKA TOMETKOH
(BO3BpAIlIEHHE).

8. Ilpu MOJHOM HMCIOJIB30BAHIN CTPAHHUIL AsaBHTHOH KHHTH ITPOJIOIDKEHNE 3aricel
[IPOM3BOINTCS B HOBOM KHHTE B IMOPSIKE TOCTE/YIOLINX HOMEPOB TI0 KaKIo# OyKBe.

9. VcrpaBsieHust B KHUTE CKPETUISIOTCS MOMUCEIO JIMPEKTOpa.

10. 3anmcu B An)aBUTHONH KHUTE TPOM3BOAATCS UCPHUIIAMH.
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2. O BeleHUH JIMIHBIX e/ yJaumxcsl.

1. JIngHOE J€JI0 YHAIIEroCs 3aBOANTCS Ha KaxI0To B KayJIoH IIKOJIE ¢ MOMEHTa MOCTYIIICHUA B

LIKOJTY ¥ BEAETCS 10 ¢& OKOHUaHH.

2. JIngHOE 1eI0 UMeeT HOMED, COOTBETCTBYIOIIME HOMEPY B an(aBUTHOM KHUTE 3alMCH

yuammxcs (Harmpumep, No K/5 o3HauaeT, 4TO ydaruics 3anncad B a(paBUTHON KHUIE HA OyKBY

«K» mox Ne 5).

3. Tp BBIGBITHY YUAIIETOCs U3 WKOJBI JIMIHOS 7es10 BBLIAETCS HA OCHOBAHHMH TTHCBMEHHOTO

sasTBIEHNS POIUTEIIM HITH JHLAM, HX 3aMEHSIOUHM, © OTMETKOH 00 3TOM B a(paBUTHOH KHUTE.

ITo OKOHYAHUH MIKOITB JTHYHOE JIETIO yHAIIerocs XpanuTes B apXHBE LIKOJIBI 3 TOIa. 1o

OKOHUAHMH 9 KJIACCOB, € EPEXO/IOM Y4alerocs B APyryto [ITKOJTY, JINYHOE JIEJO BBIIACTCS EMY

Ha PyKH.

4. JTmgHbIe [el1a yUaIpXes BELyTCs KIACCHBIMH PYKOBOJUTEIISIMH. 3aIIHCH B JTHHHOM JIE/IC

HEOOXOIMO BECTH UETKO, AKKYPATHO ¥ TOJTBKO ICPHUIAMI. Tlo OKOHYAHWH KaXKJI0TO ToJa 1o/

rpadoii «IONITHCH KIACCHOTO PYKOBOAUTEN IPOCTaBIISETCs MedaTh KO

5. OGume cBeICHHS 00 yUaImXxcst KOPPEKTHPYIOTC! KJTACCHBIM PYKOBOIMTEINIEM 110 MEPE

WN3MEHEHHUS JaHHBIX.

6. KOHTpOITb 38 COCTOSTHUEM JINHBIX JIEIT OCYIIECTBIETCS 3AMECTHTENIEM THPEKTOPa o

yueGHO-BOCTINTATEIbHOH paboTe i JIUPEKTOPOM 06111e06pa30BaTENBHOTO YIPEXKICHU.

7. JIudHbIe XPAHATCS B KAOMHETE 3aMECTHTEIIA JMpeKTOopa o y4eOHOH paboTe B CTPOTO

OTBEIEHHOM MecTe. JIHTHbIe [eia OJTHOTO KIlacca HaXouiTes BMeCTe B OJ{HOH MarKe 1 JI0JDKHEL

GBITH PA3NIOXKEHBT B 2TI(PaBUTHOM MOPAIKE. B marke JTWYHBIX Je KIIacca HaxoauTes CIHCOK

yuamExcs ¢ yKazanneM Gamuiiiu, HMerH, OTHECTBA, ATl POYKICHHS, HOMEPA JIMUHOTO e/,

OMAIITHEr0 aapeca, KONMYecTBa MallbuiKOB, IEBOHCK, KOJIMYECTBO M3YHaOUINX pasHbIe

WHOCTPAHHBIE A3BIKH U ®.J.0. knaccHoro pykopomutesis. CrIHCOK MEHASTCH €)KETOJIHO.

TIpy BHIGHITHN yHAIIETOCs M3 MIKOIBI JIMTHOS 71es0 BBLIACTCS HA OCHOBAHKH TTHCHMCHHOTO

3astRJIEHHS POIUTENSAM HITH JTHLAM, HX 3aMEHSIONHM, C OTMETKOH 00 5TOM B as(aBUTHOH KHHTE;

110 OKOHYAHWH LIKOJTBI JIHUHOE JE0 YHallerocs XpaHuTes B apX¥BE IIKOJIBI 3 rOJia.

3. KJiaccHBIH 9Ky pHAJ SIBIISETCS TOCY 1apCTBEHHBIM JIOKYMEHTOM, BEJICHHE KOTOPOTO

0GS3ATENBHO [T KAXIOTO YIUTEIIs 1 KIACCHOT0 PYKOBOXHTEIL. VeTaHaBIMBAIOTCSA TPH BHIA

KJIACCHBIX XKypHaoB - ams [ — IV, V —IX, X — XI kyaccos.

JIMpEKTOp LIKOBI U €T0 3aMECTATEID 11O y4e6HO-BOCTIHTATENBHOM paGoTe 06ecIeunBaIOT

XpaHeHHe KIIACCHBIX XKYPHAIIOB 1 CUCTEMATHYECKH OCYIIECTBISIIOT KOHTPOJIb 38 TIPaBHIIBHOCTBIO

nx senennst (Ipumosxenne Ne 1 «MHCTpYKIs 1O BeJICHWIO KITACCHBIX XKYPHATIOBY).

KitaccHbIM >KypHaJT paccuuTal Ha yueGHBIH TOJI i BEJIETCS B KAKIOM KIACCE IO yTBEPIKIEHHON

dopme.

JKypHaITh! TTApallIeNbHBIX KIIACCOB HyMEpYIoTed JIATEPAMH.

3amMecTHTeIb AUPEKTOPa MO yqe6H0-BocnmaTeanoﬁ paboTe (TUpeKTOp [IKOJTBI) JIAET YKa3aHus

KITACCHBIM PYKOBOJMTEISIM O PAaCIIpeIe IeHH CTPAHHIL )KypHasa, OTBEICHHBIX Ha Tekyuui yqer

YCIEeBAEMOCTH 1 MOCEIIACMOCTH yIAtIMXCH Ha FOI B COOTBETCTBHHU C KOJIMYECTBOM HacoB,

BBIICJICHHBIX B YIEOHOM TIJIaHe Ha Kavktbii Tipesver (1 HeslesbHbIH vac - 2 ctp., 2 Hen u-4

¢Tp., 3 Hed. € - 5 ¢Tp., 4 Hel. 1 - 7 cTp., S HelL. 4 - 8 ¢Tp., 6 Hel. 9 - 9 cTp.).

VpTeb, TPOBEPSs W OLEHNBAS 3HAHHS yHAXCSH, BBICTABJISICT OLICHKH B JKYpHAJ, @ TAKKC

06s13aTeTbHO OTMEUAET TOCEMAeMOCTh KOIBHUKOB. Ha ripaBoit cTpaHuie XKypHana

JAIHCHIBACT TEMy, H3yTaBIIYIOCS Ha YPOKE, H 3allaHUE Ha JIOM. Ha sieBOi - CTABUT JIaTy YPOKa,

OTMEUaeT OTCYTCTBYIOILIMX Ha yPOKE Gyxsoit "H" (He OBL). [1pw pOBEAEHHH CABOCHHBIX

YPOKOB JeTAETCS 3aIUCh ATl M TEMBI KaxIoTo ypoka. 1o michMEHHBM paboTaM OLCHKH

BBICTABIIAIOTCS B Tpade TOTo [HS, KOT/Ia IPOBOAMTIACH nanHas padoTa. 1o mpoBeICHHBIM

[IPAKTHYECKIM ¥ JTa00PaTOPHBIM paGoTam, SKCKYPCHsIM, KOHTPOTTbHBIM [IHCBMEHHBIM PaboTaM

TOUHO YKAa3BIBAETCS MX TEMA M KOTHHIECTBO 3aTpaueHHBIX 4acOB.

B rpade "Jlomarrsaee 3aanue” 3aICHIBACTCS CONEPXKARUE 3alanms 1 XapakTep ero

BBITIOJHEHMS (UHTaTh, PACCKA3bIBATh HaM3yCTh), CTPAHMIIBL, HOMEpa 3a/at 1 yIpaXXHEHUH,
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OLCHKH 32 KAKIBI ydeGHBI TPHMECTD BBICTABIISIOTCS TIOCIIE 3AMHCH JAThI MOCIEHETO ypoka
10 JTaHHOMY TpeJMETy B TpuMecTpe. OTHOBPEMEHHO C 9THM TPUMECTPOBBIC OLEHIH 3aHOCATCS
KITACCHBIM PYKOBOJTHTENEM B CBOIHYIO BEIOMOCTD YUETa YCTIEBACMOCTH U IOBC/CHIA YUAIIAXCSL.
Bce 3aIliCH B KJIACCHOM JKypHAJIE JOJDKHBI BECTHCh YETKO U aKKypaTHO PYUKOH OZHOTO 1BETA
(4epHOM MAapHKOBOM) B COOTBETCTBUH C YCTAHOBJIEHHOM (JOPMOH.

KJIaCCHBIH PYKOBOIMTEIb AKKYPATHO 3aITMCHIBACT B KIIACCHOM JKYPHATIC Gamunmu 1 uMeHa
YUaIUXCs B al(haBUTHOM MOPSIIKE, 3arOHSCT "O6ume cBeneHus 00 ydammxces'" ¢
HCITONTB30BAHAEM JTAHHBIX M3 UX JIMYHBIX JEJI.

E3KeMeCSuHO KITACCHBIM PYyKOBOIMTEEM B pasen 'Y 4eT MOCeaeMocTH yvarxes’”
JAITHCHIBASTCS! KOMMUECTRO THEl B yPOKOB, MPOTYIIEHHBIX yuammMucs. [loaBoisTes HTork o
KOITMUYECTBe JIHel M YPOKOB, MIPOMYEHHBIX KakK/IBIM YHAIIIMCS 1 KIIACCOM B HEJIOM 34
TpuMecTp 1 yueOHBIH rojt. B ciyvae JUTHTEITBHOMN OOJIE3HM yHallerocst 3aHsTHs ¢ HUM
TPOBOITCS Ha oMy (B caHaTopuH, GonpHANe). B kypHase, Ha CreiualbHo BKJICEHHOM JIMCTE,
VARTEIISIMH JEAIOTCS 3aIMCH O TPOBOINMBIX ¢ HIM 3aHATHAX MITH OKE OTH CBEICHHA 3aHOCSATCS
Ha OCHOBAHMM CIIPABKH 00 00yYEHWN B CAHATOPUH WIIH GOJIBHULIE.

Cpejters 06 yHaCTHH YUaIuXCs B KPYXKKAX # (aKy IbTaTHBHBIX 3aHATHAX, 3aTOJIHAIOTCA
COOTBETCTBEHHO YUHUTEISIMU U KJIACCHBIM PYKOBOJUTEIICM.

Crpannia "3ameuanus 10 BeICHHIO KITACCHOTO JKypHaJIa'" 3aI0JTHIETCS 3aMECTHTENEM
JMPEKTOPA 10 yIeOHO-BOCTIHTATEILHOK paboTe (XUPEKTOPOM) LIKOJIBI, TIE (buxcupyercs gata
[IPOBEPKH H OTMETKA O BBITOIHEHHOH paboTe. BhIHECCHHBIC 3aMeHatis (UKCHPYIOTCS B
«CTIpaBKe» ¥ JIOBOJITCS IO CBEJICHHUS MEJIarOrHyeckoro KOUIeKTHBA Ha COBCIIARHIL.

4. 7KypHaa HHIHBHTYATHLHBIX 3AHSTHIL SBIACTCS OCHOBHBIM JTOKYMEHTOM yHeTa paboTEI ¢
06yJaOIIMHUCS HaXONAIIMMICS Ha HHIMBAYaTbHOM oOyuennu. TpeOoBaHuUs K BEICHUIO
samvceil B XKypHAIIE HHIAMBH/IYaTbHBIX 3aHSTHI aHATIOTHHHBI TpeGOBAHHSIM, TIPEIBSIBISIEMBIM K
TOPS/IKY BEACHHS X B KJIACCHOM JKypHAJE.

5. Kaura y4era 0JIAHKOB H BbIIa4H aTTECTaTOB 0 CPEAHEM (mostHOM) 00pa30BAHMH.

B MepBOH 9ACTH KHHTH OTACTBHO YUHTBIBAETCA KOTMUECTBO MOJyHCHHBIX U BbIIAHHBIX GaHKOB
ATTECTaToOB O CpeHeM (TTOTHOM) 00pa3OBaHNK C YKA3aHHEM MX HOMEPOB 00BIUHOTO 0Opasua u
ATTECTATOB O CpeaHeM (MOJIHOM) 00Pa3oBaHIK 0CO00TO o6pasia Juts JTI, OKOHYHBIINX LIKOJTY
¢ 307TOTOM WK cepeBpsHOi Meaablo. OCTAaTOK YHCTBIX OJIAHKOB aTTECTATOB, & TAKKE
MCIIOpUEHHBIE GIAHKH C YKa3aHUeM HX HOMEPOB C/IAIOTCS B YIPABICHHC ob6paszosanus. O crade
GIAHKOB LIKOJION B KHUTE Je/aeTes COOTBETCTBYIOMAS 3alliCh M PaCIMChIBACTCS MPEICTABUTCNIb
yrpasyienns o6pasosanrns. OCHOBAHMEM JUTS BBIIATH aTTECTATOB O CPEHEM (oTHOM)
0Gpa30BaHUH SBISETCS PELICHUE NIEJIArOTHYECKOr0 COBETA MKOIBY, 1aTa 1 HOMEP [IPOTOKOJIA
[POCTABIISIOTCS B KHUTE.

B COOTBETCTBYIONMX rpadax MPOCTABIISIOTCS OUEHKH MO TMPE/IMCTAM, YKA3AHHBIM B aTTecTare;
JATHCHIBAIOTCS CBEICHIS O HATPKICHUH MEATbIO MITH TTOXBATBHOI IpaMOTOH; yKa3bIBaeTCA
TTaTa pelieH s 1e1arorHIecKoro COBETa O Bbljlae aTTecTara (OCHOBAHHEM 3TOTO SIBJISIETCS
[POTOKOJT TIEIATOTHYECKOI0 COBETA); CTABUTCS POCIHCH B MONYHEHHH aTTeCTaTa 0 cpeaHeM
(moHOM) 00pa3OBaHMH.

TomyusBImHii aTTecTaT 0c0060T0 06pasia HoKEH ¢/IeNaTh CICAYIOMIYIO 3alCh: "AtTecTaT
ocoboro obpasita rmosyunsi(a) (hamuimvs, HMs, THCII0, MCCHI, roxm)".

B rpade "Pacrivicka B TIOJIyHEHHH aTTeCcTaTa O Cpe/IHEM 06pasoBaHuy" TUPEKTOPOM MIKOJIBI
JlesTaeTesl 3aMuch O BbIIAvue yJareMycst ClIPpaBKH.

B KOHIE CITHCKA BCEX OKOHYHBIINX KON B A4HHOM IOy JAOJIKHEI ObITh POCITHCH JIMIL, 32
MOIMHMCHIO KOTOPBIX BBIIAHBI ATTCCTATRI.

KHUra H3TOTOBNSETCS U3 TUIOTHOM GyMard B MPOYHOM reperieTe. KHuUra NocTpaHnIHo
T[POHYMEPOBBIBAETCS, TPOLIHYPOBBIBACTCS H CKPETUISETCS MOMIHMCAMH H TIEIAThIO IIMPEKTOPA.
6.KHura yuera u 3aNUCH BbIAAHHBIX aTTECTATOB 00 0CHOBHOM 0011eM 00pa30BAHUU.

B riepBoii YACTH KHATH YIHTBIBAETCS KOJXYECTBO TTOMYHCHHBIX 1 BRIIAHHDIX GJIaHKOB aTTecTaTa
06 OCHOBHOM 00ImIeM 00pa30BaHUH C YKa3aHUEM MX HOMEPOB. OCTaTOK YMCTHIX OITaHKOB





[image: image5.jpg]ATTECTATOB, & TAKXKe UCTIOpUYEeHHbIE GIIAHKHA C yKa3aHHeM MX HOMEPOB C/AIOTCS B YIIpaB/ICHAC
obpasosanus. O crade GJIAHKOB UIKOOH B KHATE JIE/IaeTCs COOTBETCTRYIOMIAA 3AITHCE 1
PACIIHCHIBACTCS IPEICTABATE b YIIPABICHN!s 00pasoBanys. OCHOBaHHUEM JUTs BBIIAUM aTTecTara
06 OCHOBHOM 001IeM 06pa30BaHNH ABJISETCS PEIICHHE ME1arorMyeckoro copeTa WIKOIEL, ata 1
HOMEP MPOTOKOJIA TPOCTABJISIOTCS B KHATE.

B COOTBETCTBYIOMMX Ipadax NPOCTABMSIOTCS OUEHKH I10 IPSAMETaM, YKA3aHHBIM B aTTeCTaTe;
3aTIHCHIBAIOTCS CBEACHUS O HATPAX/IEHHH MTOXBAJILHBIM JIACTOM (ITHITETCS "HarpaxaeH" Wiu
Je1aeTCsl IPOUepK); YKA3HIBAeTCsl 1aTa PETeH s Ie/arOrHYeCKOro COBETa O BhI/AHC arTecTard
(OCHOBAHMEM IUISL TOTO ABJIAETCS MPOTOKOJI IENArOrHIecKoro COBETA); CTAaBUTCS POCIIUCH B
MOJIyYeHNUH aTTecTara.

3ammck 0 BeIIAYe AyGIIMKaTa CBHAETEThCTBA 00 OCHOBHOM o611eM 06pa3oBaHUK IPOU3BOIUTCS
B OTOM K€ KHHUTE MOT OYEPENHBIM HOMEPOM.

BhlTaua aTTecTaToB 00 OCHOBHOM 00MIeM 00pa30BaHKH YKCTEPHY 3aTONHICTCS TAKKE B 9Ty
KHHTY C yKaszanwueM B rpade «"0J1 MOCTYTIICHHS B IaHHYIO WIKOJTY — «IKCTEPH».

B KOHIIE CITICKA BCEX YUAILINXCs, 3aHECEHHBIX B KHUTY B JIAHHOM TOJLY, TOJUKHbI GBbITH POCTTAICH
JIMIL, TIOTHCABIINX aTTeCTAThI.

7. V4eT JUYHOrO COCTABA MeIArorn4eckuX padoTHUKOB MIKOJIbI.

Bo Bcex 06111e06pa30BaTeIbHBIX MIKOJIAX BEACTCS KHUIA y9eTa JIMHHOTO coCTaba pabOTHHUKOB
(Benetcs mo Gpopme T2). 3amuck MPOM3BOAMTCS 10 AT MOCTYIUICHHS Ha paboty. BHoBB
[IOCTYTIHBITHE PAGOTHHKI 3aIMCBIBAIOTCS B TOPSIKE MOCIICAYIOMIX HOMEPOB. 3arnucy B KHUT'e
JIOJKHBI OBITh JOKYMEHTATLHO 000CHOBAHBIL B KHUTE yueTa JIMYHOrO COCTaBA Mejarorieckix
pabOTHHKOB TIEPHOMUUYECKH OTMEHAIOTCS PE3yNbTaThl aTTECTALNH yuuTesel ¢ yKa3aHueM JaTel
W HOMEpa PELICHHs! ATTECTAMOHHON KOMHCCHH.

KHura yueTa JTUTHOTO COCTABA JI0JDKHA GBITh IPOHYMEPOBAHA, MPOLIHYPOBAHA M CKPEILICHA
TIOITHCHIO AXPEKTOPA M TT€UaThIO IIKOJIBL.

3armch cBe/eH i 06 06CTYKUBAIOIEM TIepCOHalIe B IAHHYIO KHUTY HE TIPOM3BOIATCA.

8. KHura npoToKoJI0B MeJaroru4ecKoro coBeTa mKoJIbl.

B KHETe TTPOTOKOIOB (GHKCHPYETCs X0 00CYKICHHS BONPOCOB, BRIHOCHMBIX Ha
[leJArOrHUCCKHMil COBET, TPSIUIOKEHHS H 3aMedaH s WICHOB rejicoBeTa. [IpoTokombHo
0hOPMIISIFOTCS UTOTH PAGOTHI IIKOJIBI TI0 OTACJTBHBIM BONPOCAaM y4eBHO-BOCTTUTATEEHOTO
Tpollecca 3a TPUMECTp HITH yueOHBIi TOL.

TIpHHESTEIE PEMICHNS TEarOrHIeCKOr0 COBETA 3alUChIBAIOTCS B TPOTOKOIBI- Kakaplit TPOTOKOJ
[OJIHCHIBACTCS MPEJICEATENIEM M CEKPETAPEM ITEIarOrHHECKOTO COBETA.

KHura MpOTOKOJIOB MEAArOTHIECKOTO COBETA IPOHYMEPOBBIBACTCS, MPOLITHYPOBBIBACTCA,
CKPETISETCS TIOAMMCHIO JIMPEKTOPA | NEYaThIO HIKOJIBL.

9. Knura npuKasos 1o miKoJie no paloTHAKAM U yHamumest.

B kHATe TPHKA30B 110 pabOTHHKAM OQOPMIISFOTCS: yKa3aHUs U PACTIOPSIKCHUA 110 BOMPOCaM
OpraHM3alyi yueGHO-BOCTIHTATEIBHOTO NIPOLECca, IPUEM Ha paboTy 1 0CBOOOMKIEHHE OT HEe
yuuTenel ¥ APYrux pabOTHUKOB WIKOJIBL, IOOMPEHHS, B3bICKAHH.

B KHATE IPHKA30B 10 YYaIMUMCs 0QOPMITAIOTCS: YMCICHHBIH COCTAB yHAIMXCs M0 KlaccaM Ha
Hauaso yueGHOTO roJia, 3aYHCIICHIE W BEIOBITHE YHaIInXCsl, PELICHHS TIe1arOTHHeCckoro coBeTa o
JIOTIYCKE YUaIMXCst K 9K3aMeHaM, 00 OKOHYAHHH yHAIIHMHCST 9-ro u 11-ro kiaccos u T.1. Ilpn
3TOM CIHCKH yHalmxes (10 KIaccaM, epeBOIIMBIX B CJICYIOUIMH KITACC UM BEITYCKACMBIX 3
IKOJTBI ¥ T.11.) QUKCHPYIOTCS B MPOTOKOITAX [EJCOBETA, & B MPHKA3aX yKa3hIBAIOTCHA obmue
pesynbTathr. KHHTH MPHUKA30B OCTPAHWTHO TPOHYMEPOBAHBI, TIPOLIHYPOBAHEI, CKPCILICHE!
MOMKUCHIO JMPEKTOPA U TIEHaThIO MIKOJTBI.

10. 2KypHaJ ydeTa nponymeHHbIX H 3aMeLICHHBIX YPOKOB

JKypHast yueTa MpoTyIICHHBIX H 3aMEIIEHHBIX YPOKOB BE/ICTCS 3aMECTHTE/ICM JIMPEKTOPa 110
yueGHO-BOCITHTATETBHOM paboTe. B Hero 3aHOCATCS CBECHUS O NPOIYLIEHHBIX U 3aMCLICHHEIX
ypoKax. 3aricH POM3BOSTCS TOJIBKO Ha OCHOBAHMH HAICHKAILE 0(OPMIICHHBIX IOKYMEHTOB
(TIPUKa30B TI0 MIKOJIe, GOTBHUIHBIX THCTOB, 3aIUCeil B KITACCHBIX XKYPHAIAX 1 T.IL).

VunTeh, KOTOPBIN [TPOBET YPOKH B MOPSJIKE 3aMEIIEHHS, PACTICRIBACTCA 00 9TOM B XypHAIle.




[image: image6.jpg]111. /Tenonpou3s00cmeo wiKkovl
JlokyMeHTHOE 00CITy)KHBAHHE YITPABJICHHUS! AESTEIBHOCTBIO 00Ie00pa3oBaTeIbHON IIKOIBI
BEJIETCSI B COOTBETCTBUH C YTBEP)KACHHOH IIHKIOrpamMmoil nesitensHocTi OY 1 MHCTpykuumei mo
JIeTIOTIPOU3BOJCTBY, B KOTOPOH JaeTcsl CHCTeMa MPaBHil, HOPMATHBOB U PEKOMEH Iallii 110
BEJICHHIO JCJIOMPOU3BO/ICTRA B IKOJIC C MOMEHTA MOCTYIIEHHUSI MITH CO3/J[aHHsl JOKYMEHTOB 10
Cllaul WX B apXUB Ha OCHOBAHWH JEHCTBYIOLIErO 3aKOHOATEILCTBA.
KoHTpoJIb 38 HCIIOTHEHHEM TOKYMEHTOB TIEPHOIMYECKH OCYIIECTBIISETCs aIMUHUCTpaliel
LIKOJIBI YePe3 KHUTY PETHCTPALUH BXOMAIIMX U HCXOMSAIHMX TOKYMEHTOB.
OTBETCTBEHHOCTD 3a COCTOSIHHIE W NTPABIILHOE BEJIEHHE JETONPON3BOACTBA B
001Ie00pa3oBaTeIFHON IKOJIE, CBOEBPEMEHHOE HCIIOTHEHHE JJOKYMEHTOB U COXPAHHOCTD UX
BO3JIAracTCs Ha AMPEKTOpA MIKOJIBI M COOTBETCTBYIONIETO PAOOTHHKA COTJIACHO MITATHOMY
pacucannio. KoHTpOIb 3a MpaBHIBHBIM BEJCHHEM HEI0MPOU3BOACTBA B IIKOJIAX
OCYIIECTBILIIOT BBIIIECTOSIIINE OPTaHbl YIIPaBICHUS 00pa30BaHMsL.
K 1e0npon3BOACTBY MIKOJBI TAKKE OTHOCHTCS 0QOPMITIEHNE JIMYHBIX JIET H OCYIIECTBICHHE
3aricel B TPYIOBBIX KHIDKKAX YUUTEICH 1 IPYTHX PaOOTHUKOB KO (38 HCKITIOYEHHEM
JIMPEKTOpa), KOTOPOe OCYIIEeCTBISIETCs B MOPSIIKE, ONpeaeeHHoM IIpaBriaMi BHYTPEHHETO
Tpyrosoro OV.

1V. @Qunancogo-xo3aicmEeHHAA OOKYMEHMAUUA
DHHAHCOBO-XO3SHCTBEHHAS JIOKYMEHTAIINSI COCTOUT W3:
0 TeXHHYECKOTO MacropTa IIKOJIbI,
0 WHBEHTAPHBIX CITHCKOB OCHOBHBIX CPEICTB,
0 HHBEHTAPHON KHUTH OMOIMOTEUHOTO (POHAA LIKOJBI.
VYkazaHHBIE JOKYMEHTBI BEIyTCS JTHLAMH, OTBETCTBEHHBIMH 3a UENOCTh U COXPAHHOCTH
HUMYIIECTBA, 3a IPaBUIIbHOE ero MCTIONB30BaHUE (3aBelYIOIINMHI KaOMHETaMHt, yIUTeNleM
(bHU3HIECKOR KYIIBTYPHI, CTapIieil MMOHEePBOXKATOH, OHOIHOTEKapeM).
Texunueckuil macmopT MIKOJBI
TexHUUECKNHT TACTIOPT MIKOJIBI SBISIETCS OCHOBHBIM JIOKYMEHTOM, B KOTOPOM JIa€TCs
XapaKTEePHCTHKA 3IaHUS [IKOJIBI, BCEX YUEOHBIX, XO3HCTBEHHBIX U IPYTUX MOMEIIEHHUH,
KOMMYHHKAIUH (BOJIOMPOBOJIA, KAHATH3ALKH, OTOIICHHS, OCBELICHHUs, ra3u(puKaLiH,
pamnoGUKanH, TeIeOHH3ANH) ¢ TIPUTOKEHHEM COOTBETCTBYIOLIUX CXEM.
HuBeHTapHbIE CIIHCKH OCHOBHBIX CPEJICTB
VIHBeHTApHBIE CITUCKH OCHOBHBIX CPEACTB IPHMEHSIOTCS IS ONIEPATHBHOTO y4eTa OCHOBHBIX
cpeacTs (kpome OUOTHOTEYHBIX HEHHOCTEH) ¥ HaXOMITCs Y MaTePUaIbHO OTBETCTBEHHBIX JIUIL.
B WHBEHTApHBIX CITMCKAX YHET BEJICTCS PA3JIeTbHO MO 31aHUSIM H COOPYXKEHHUIM, YHEOHOMY
000pYIOBAHUIO W HHBEHTAPIO, XO3SHCTBEHHOMY HHBEHTAPIO, TPAHCIIOPTHBIM CPEACTBAM U T.JL. B
COOTBETCTBUHY C KJIacCH(pUKaLKCH OCHOBHBIX (hOHIOB.
YKazaHHBIE CITHCKH XPAHATCS B YIPEKICHUH TOCTOSHHO.
HNuBenTapHast kKHura oubiamoredrnoro gounga
B mixonpHOM OHONMHOTEKE TOMKHBI yUHTBHIBATHCS CYMMapHO U HHAWBHIYaTbHO B HHBEHTAPHEIX
KHHTax BCE MIPOM3BEACHHSI TT€UATH, a TAKXKE APYTHe MaTepPUasIbl, TPHOOPETEHHBIE 15
o0CITy)KMBaHUS YuTaTe IeH (IMATIO3UTUBEI, MUKPO(QHIBMBI IUCKH 1 T.JL.).





